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Venue: Oakwood Primary School, 117 Tennyson Road Luton LU1 3RR

Phone Number: 07784890587
Email Address: Granadainstitution@gmail.com

	Personal Details	

*Name of Child: …………………………………………………………………………………………

*Date of Birth: …………………………………………….	          *Gender: Boy / Girl (please circle)

*Address:…………………………………………………………………………………………..........

……………………………………………………………………………………………………………………………………………………………….....................*Postcode: ……………………………...

*Telephone (with STD): …………………………………….

Nationality: ………………………………………………	Place of Birth: …………………………
Religion: …………………………………………………	Number of children in family: ………..

*Name of Father / Guardian:………….....……………………………………………………………
Country of Origin: ………………………………………

Address if different from above: …………………………………………………………………………
……………………………………………………………	Postcode: ……………………………...
*Telephone (home): …………………………………….	(Work): …………………………………
*Email Address.....................................................

*Name of Mother / Guardian: …………………………………………………………………………
Country of Origin: ………………………………………

Address if different from above: …………………………………………………………………………
……………………………………………………………	Postcode: ……………………………...
*Telephone (home): …………………………………….	(Work): …………………………………
*Email Address............................................................



About Your Child

Does your child recite the Qur’an:			 Fluently	 Yes	        No

How much of the Qur’an has your child memorised?	 List the Surah’s below

………………………………………………………………………………………………………………
Does your child attend a Mosque						 Yes          No

Name and Address of Mosque: …………………………………………………………………………
………………………………………………………………………………………………………………

Please use the space below to tell us any other additional information about your child: 
(use a separate sheet if necessary)
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………




Declaration

I am applying for the Granada Quran/Arabic centre classes and certify that all the above details are correct to the best of my knowledge.  I undertake to honour in full the requirements of my child’s agreed study programme, and all Centre Rules and Regulations.

I have returned this completed form and adhere to the £60 monthly fee charge  
                                                                                                                                              £70 monthly fee charge 
(non-refundable)

I agree to pay the fee on a monthly basis. I acknowledge and agree that all monies paid to Granada Quran/Arabic Centre are non-refundable.  

Full Name (please print): ………………………………………………………………………………...

Signature of Parent / Guardian: ……………………………………………….	Date: ………………..


Please return completed application form to the above address, Thank you.


Thank you for your co-operation.
Please remember to keep us informed of any changes in your circumstances so that records can be updated.  
All personal information is kept strictly confidential and will only be passed on in an emergency situation.
*Areas with the asterix MUST be filled in. 

For administrative use only 

Name of Child:……………………………………………………………………

Application received on: ……………………......... 

Action Taken: 1) Admitted  	2) Waiting List  	3: Apologised  
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     ARABIC/QURAN CLASSES
          REGISTRATION PROCEDURE AND CONDITIONS OF ENTRY


Registering for a place at Granada Arabic and Quran Centre
Initial assessments of childrens levels will be carried out in class by the children’s teacher. A completed Admissions Form should be sent to the Granada Quran ans Arabic Centre at the address below, along with the Fee of £60 or/and £70 (this fee is non refundable). The admissions form is a legally binding contract between parents and the Granada Quran and Arabic Centre and must be signed by both parents unless one parent has sole custody. 

Offer and Acceptance of a place
Upon completion of the admission form offers will be made subject to availability and on the candidate satisfying the Granada Quran and Arabic Centre entrance. An offer email will subsequently be sent to you. 

General Terms & Conditions of Admission

Payment of fees
The monthly fees for Quran are £60 per child and for Quran and Arabic £70 per child. There is no concession for siblings. Should there be a position available in Granada Centre in the middle of the year and parents wish to apply, you will be required to pay the whole months fees. Fees will only be accepted on monthly basis.

Non-payment of Fees and/ or Extras
Granada Centre may require the parents to withdraw the pupil permanently, if fees are not paid promptly by the due date. Fees due are payable in full in such circumstances. 

Deferment of Fees
Fees must be paid in full and on time. If there are genuine reasons for deferment, any request must be made in writing to Granada Centre.

Withdrawal/ Change of status
A months’ notice of intention to withdraw a child from Granada Centre must be given in writing to the Administrator, otherwise you will be liable to pay the next month’s fees. All Fee Payments are non- refundable.  

Absence
If you are unable to attend a class, please inform Granada Centre. All fees are still payable. 

Cancellations
If Granada Centre cancels a session fees will be refunded to parents

Holidays
We will be breaking off for Easter holidays two weeks in April and the full month of August. The remaining year round sessions will run as normal including all other holidays. If you wish to take holidays then please inform the Administrator two weeks in advance you will still be liable to pay the fees. We encourage all children to attend the sessions as far as possible.

Classroom Policy
You will attend all classes. Absences and lack of punctuality will seriously hinder your child/rens progress. As soon as the sessions commence you are ready to begin the session with the relevant equipment required such as, notebook, pens, pencils etc. All homework given by the teacher must be completed on time.

Code of conduct
The Granada Quran and Arabic Centre reserves the right to remove any student that it deems to have willfully caused damage to the property of another student or teacher, or deliberately acted unprofessionally or discourteously. This includes, and is not limited to, jeopardizing the teaching and learning in the session, causing physical harm and using abusive language. 

Complaints
Any complaints, please email the Administrator on granadainstitution@gmail.com  

Children pick up and drop off
Lessons will begin promptly at 5.30pm and end at 7.00pm. There will be no breaks in-between the lessons. 

All parents are requested to drop off their children at 5.30pm at Oakwood Primary School.

 I have read and understood the ‘Registration Procedure & Conditions of Entry’, and I will abide by them.


Parent Signature:

Date:
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